PSYCHIATRY RESIDENTS APPOINTMENT PROCESS

The Department of Veterans Affairs is requiring that all employees, non-employees, contractors and volunteers who require access to sensitive information and computer systems designated as sensitive must be the subject of a background investigation conducted by the Office of Personnel Management and receive a favorable determination. All background checks must be completed and submitted electronically via the Electronic Questionnaires for Investigations Processing (e-QIP) process. You will be sent instructions on how to access this system.
Attached please find two forms, VA Form 10-2850b (Application for Residents) and OF 306 (Declaration for Federal Employment. To facilitate the completion of these forms, instructions are provided below.  Please answer each question as completely and as accurately as possible. If the requested information is not provided, you will not be processed through Human Resources or granted access to the VA computer system thus delaying the first clinical date. Please mail these forms back to the VA.
Residents will have pictures taken for identification badges and be fingerprinted on the day of orientation prior to the start of clinical rotation.

VA FORM 2850b
1. Complete ALL information.  If a portion does not apply to you, mark it as N/A.

2. Please PRINT clearly so every item is legible.

3. Items 1-18C are self-explanatory. 

4. SECTION IV. – if applicable.  

5. SECTION V.  - Required

6. SECTION VI.  – N/A
7. SECTION VII.  - Required

8. SECTION VIII. – if applicable.

9. SECTION X.  ITEM 30. – Required
10. Page 4 (last page) Authorization for Release of Information – Required

OPTIONAL FORM 306

1. Complete ALL information.  If a portion does not apply to you, mark it as N/A.

2. Please PRINT clearly so every item is legible.

3. Background Information:

· If the answer to question 9 or 11 is yes, you must provide a thorough explanation of the violation including date, time, event description, place, court involved and address of the police department that handled the incident.

· If the answer to question 13 is yes, you must provide the type, length, and the amount of the delinquency or default and the steps you are taking to resolve the indebtedness.

4. Continuation Space.  If there is not enough space to describe any incident, attach an additional sheet of paper to continue the explanation.

5. Item 17a.  Applicant’s Signature:  Sign with full name, i.e., first, middle, last names.  Date the form.

6.  Items 17b thru 18c – only if applicable.

